MHWHOBPHAYKH POCCUU
denepanpHOE TOCYJAPCTBEHHOE OIOKETHOE 00Pa30BaTEILHOE YUPESIKICHUE
BBICIIET0 00pa30BaHUs

«Poccuiickuil rocyJapCTBEHHBIN I'YMaHUTAPHBIN YHUBEPCUTET)
(®T'BOY BO «PITVY»)

Kadenpa nnocTpaHHBIX S3bIKOB

JIEJJOBOM MHOCTPAHHBIM A3bIK (aurmuiickuii)
PABOYAS [TPOT'PAMMA JUCHUITJIIMHBI
Hanpasnenue 38.03.03 — YpaBineHue nepcoHagom

HampasnenHoCTh «YTIpaBiieHUE IEPCOHATIOM OpraHU3alun»

(c MONOTHUTENBHON KBaTM(pUKAIHEH B cepe rocy1apcTBEHHOT0 M MyHHIIUTTIAIEHOTO
yIpaBIeHUs)

VYpoBeHs BhICIIEro 0Opa3oBaHus: OakagaBpuaT

dopma 00ydeHUs: OUHO-3a0UHAS

PII/I agantupoBaHa Jjis IuI
C OTPaHUYEHHBIMU BO3MOXKHOCTSAMU
3I0pPOBbSI U UHBAJINI0B

Mocksa 2024



lenosou unocmpanmbiii A3bIK (AH2AUUCKULL)

PaGouast mporpaMma JuCIUTIITAHBI

CocraBurenn:

Kano. neo. nayk, ooyeum I FO. Kyzvmuna

OTBETCTBEHHBIN pEAaAKTOp

KaHO. ucm. Hayk, npog. A. I'. Kamaesa

YTBEPXIEHO
[TpoTokou 3acemanus Kagenapbl HHOCTPAHHBIX S3BIKOB
Ne 8 ot 25.03.2024



OTI'VIABJIEHHUE

1. TTOSICHUTEITBHAS BATTFICKA .. ..eevevvvvruseieseeeresesstssaaseeesssssstssanssseesssesssssanseeessssssssssnnaaseeeseesssnes 4
1.1. Henp 1 3a7a4u UCUUIUIMHBL 4

1.2. IlepedeHb MIaHUPYEMBIX PE3yJIbTATOB OOYUYCHUS 1O JUCIUILINHE, COOTHECEHHBIX C
WHIUKATOpaMU JOCTHKECHUS KOMIIETCHITUN 5

1.3. MecTo TUCHMIUIMHBI B CTPYKTYpe 00pa30BaTeNbHOM mporpaMmel 6

2. CTPYKTYPA IACTIHTIITHHBI ... tvvveessteeesiteeassseessseessssesanssessnssessnseessssessssseessssesssssessnssesssnesnnes 6
CTpyKTypa A¥CUMILIMHBI JJIs 0YHO-3204HOI ()OPMBI 00yUeHH s 6

3. COACPIKAHUE JUCHIUIIITIHBL ... vvveesiuttreeesausseseessnsseeesssssseeesasssssessssssseessasssseessnssseeessssneessannsenessnnses 7
4. OOPa30BATEIBHBIE TEXHOIOTHH . ....uveeseriasreessreasseessreasesssssasseessseassesssnsessesssneessesasneesnnesneessnsannee e 9
5. OneHKa IIaHUPYEMBIX PE3YIBTATOB OOYUCHHUST ......vveeureerreesreessreesseessneasseesssesneesseesseessnesnneessneas 9
5.1 Cuctema orieHUBaHUS 9

5.2. Kputepuu BBICTaBJICHHS OLICHOK 10

5.3. OueHouHble cpescTBa (MaTepuabl) UIsl TEKYLIET0 KOHTPOJIS yCIIEBAEMOCTH,
MIPOMEKYTOUHOM aTTecTaly 00y4arouxcs o JUCIUILTHHE 13

6. YueOHO-MeTOAMUYECKOE M NH(POPMALMOHHOE 00ecTIeYeHUE TUCHUIIIMHBI .........ccevvernenennne. 13

6.1. CIiCOK UCTOYHUKOB U JuTeparypsl 13
6.2 Ilepeuenp pecypcoB HHPOPMALIMOHHO-TEIIEKOMMYHHKAIMOHHOM cetn « UHTepueT». 14

6.3 IlpodeccronanbHbie 6a3bl TaHHBIX © HHPOPMAIIMOHHO-CIIPABOYHBIC CHCTEMBI 14

8. ObGecnieueHre 0Opa3o0BaTEIHLHOTO MPOIIECCa AJIS JIHI] ¢ OTPAHHYECHHBIMHA BO3MOKHOCTSIMU
BIIOPOBBST M THBATTHIIOB ... vvveesteeessteessssesssssssssssssssssssssssssssesssssssssssesssssesssssesssssesssssessnssessnssessnseessnes 15
9. METOMMUECKHIE MATCPHIAIIBI ... vveeeteeesteeessteeessteeessseesssseesssseesasseesasseessseessseesssseesnsseesnseeesnneeesnes 16

9.1. Illmanpl TpaKTUYECKHUX 3aHATHI 16
[Mpunoxenue 1. AHHOTAIMS PA00YCH TPOTPAMMBI TUCIIHIITHHBL ... .c.vvesteeseesseeseeeseesieesieessesneeneess 31



1. IMosicHUTEIbLHAA 3aNMUCKA

1.1.eap u 3a7a4u AUCUUIJINHBI

Heabro Kypca HMHOCTPAaHHOIO s3bIKa SBJIsSIETCA MNpodeccHOHaNbHas IMOATOTOBKA
CTYACHTOB CpEACTBAMH WHOCTPAHHOTO sI3bIKa, (OPMUPOBAHME Y HHUX HEOOXOIUMOM
KOMMYHHMKAaTUBHOM SI3bIKOBOM KOMIIETEHIIMM, A TaK)XE BBICOKOTO YPOBHS COLMAJIBHOM U
npoeCCHOHATIBPHON aNanTaluy, 4YTO MpearnonaraeT (OPMHUPOBAHHE BCECTOPOHHE pPAa3BUTOM
JUYHOCTH, CIOCOOHOW OTBEYATh Ha BBI30BBI COBPEMEHHOI'O OOIIECTBA U MCIOJIb30BATh 3HAHMS,
YMEHHUS U HaBBIKHU, TIOJyYEHHBIE B X01€ O0YUECHHUS.

3aga4u JUCLMILIMHEL

o pa3BUTh yMEHHE MUCHBMEHHOro (YTE€HHWE, MHCbMO) U YCTHOTO (TOBOpEHHE,
ay/IMPOBAHUE) UHOS3BIYHOTO OOIICHUS;
. yMeTh coOupaTh, 00pabaThIBaTh W HMHTEPIPETUPOBATH C HCIOIB30BAHUEM

COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJOTHI JaHHBIE HA MHOCTPAHHOM SI3bIKE, HEOOXOJMMBbIC
JJIA (pOpMI/IpOBaHI/Ifl C}’)KILCHI/II\/’I M0 COOTBCTCTBYIOIIMM COLHWAJIIBHBIM, HAYy4YHbIM W 3THYCCKHUM
npoOsemam;

o OBJIa/IETh HABBIKAMH MyOJIMYHON PEeUYM U apryMEHTalUH JUIsd BEJCHUs JUCKYCCUH;

o HAY4YMTbCS AHAIM3MPOBATh TEKCThl COIMAJIBHO 3HAYMMOTO COJCpXKaHMS,
AHHOTHPOBATh U peeprupoBaTh HAYUHYIO JINTEPATYPY;

® HAY4YHThCS CTPOUTH CBOE pEUEBOE M HEPEUYEBOE ITOBEIEHHE B COOTBETCTBHH C
COLIMOKYJIbTYPHOM CIELM(PUKON CTPAHbI U3y4aeMOro SI3bIKa;

° OBJIAJICTH HaBbIKaMH IIMCBMCHHOI'O n YCTHOT'O nepeBoga TEKCTOB
OOIIEKYIbTYPHOW HapPaBIEHHOCTH.

Pa3zBuBaromast 1enb OOydeHHs TpeanoiaraeT TakKyl0 OpraHM3alio OO0y4YeHUs
UHOCTPAaHHOMY  S3bIKy, KOIJa YYMTBIBAIOTCS HMHTEPECHI, HWHAWBUIYAIbHO-TUYHOCTHBIE
OCOOEHHOCTH U MOTPEOHOCTH 00y4yaemoro, KOrja CTYJEHT BBICTyMaeT KaK IOJHOIPAaBHbBIN
YYaCTHHK Ipoliecca 0Oyd4eHHUs, OCTPOCHHOTO Ha MPHHLMIIAX CO3HATEIbHOTO MapTHEPCTBA U
B3aUMOJICUCTBUSL C JIPyTMMH CTYJI€HTaMH M C MPEenojaBaTeleM. OTO BeIeT K
UHTEJUIEKTyaJIbHOMY Pa3BUTHIO JIMYHOCTH CTYJEHTA, OBJAJEHUI0 WM OIpe/e]eHHBIMU
KOTHUTHUBHBIMHU npueMamMu I OCYHICCTBJIICHUA MMO3HaBaTENLHOU KOMMYHHKaTHBHOﬁ
NEeSITeIbHOCTH,  (OPMUPOBAHMIO  COLMAJIBHO-JIMYHOCTHBIX  KOMIIETEHIMH,  pa3BUTHIO
CaMOCTOSITEIFHOCTH CTYACHTA, €r0 TBOPUYECKOW AaKTHBHOCTH, OPTraHW30BAaHHOCTH, JIMYHOMN
OTBETCTBEHHOCTH 3a pe3yJbTaT OOy4YeHMs, YMEHHUIO paboTaTh B KoMaHjae. BocnuraTtenbHOM
HeNbl0 Npu OOYyYeHMH WHOCTPAHHOMY SI3BIKY SIBJIsieTcs (OpPMHUpOBAaHHE Yy CTyJEHTa
MHUPOBO33PEHUS, MPE/IIONAralOIIero YBaXKUTEIbHOE OTHOLIICHHE K TyXOBHBIM IIEHHOCTSIM CBOEH
CTpaHbl U OOLEKYIbTYPHBIM OPUEHTHPAM.
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1.2. IlepeyeHb MJIAHMPYEMBbIX Pe3yJIbTATOB 00y4YeHHUS MO TUCIHHUILUIUHE, COOTHECEHHBIX

C HHAUKATOPpaAMH JOCTUKCHU S KOMIIeTeHII il

Komnerenuus
(Ko 1 HAUMEHOBAHUE)

Nuauxkaropsl
KOMIIeTeHIIUH
(Ko 1 HAMMEHOBAHUE)

PesyabTaTnl 00y4yeHus

YK-4

Criocoben
OCYILECTBIISATh
JIEIIOBYIO
KOMMYHUKAIUIO B
YCTHOW U MUCbMEHHOMN
dbopmax Ha
roCyJIapCTBEHHOM
a3bpike Poccuiickoit
®enepaunu U
WHOCTPaHHOM(BIX)
A3bIKe(ax)

YK-4

Criocoben
OCYILIECTBJIISATh
JIEIIOBYIO
KOMMYHUKAIUIO B
YCTHOW U MUCbMEHHOMN
dbopmax Ha
roCyJIapCTBEHHOM
a3bIke Poccuiickon
®denepanuu U
MHOCTPaHHOM(BIX)
A3bIKe(ax)

YK-4 Cnocoben
OCYIIIECTBIISATH
JIETIOBYO
KOMMYHUKAIUIO B
YCTHOW M MUCbMEHHOMN
dopmax Ha
rOCyJIapCTBEHHOM
a3bIke Poccurickon
®denepanuu U
WHOCTPaHHOM(BIX)
A3bIKe(ax)

YK-4.1

Biageer cucremoit Hopm
PYCCKOI0 JIUTEpaTypHOTO
S3bIKa M1 HOPMaMH
WHOCTPAHHOTO (-bIX)
s3bIKa (-0B); CIIOCOOEH
JIOTUYECKH U
rpaMMaTHYECKH BEPHO
CTPOUTh KOMMYHUKAIIUIO,
UCTIONB3Ys BepOAIbHBIC U
HeBepOaIbHbIE CPECTBA
B3aUMOJICVCTBHUS

3HATEL:
-3HaTh KYyJIBTYpy M TpagulHUh CTpaH
M3y4aeMoOTo $53bIKa, OCHOBHBIC IpaBUJja

doneTHkw, rpaMMaTHKH, HOPMBI
pPEYEBOTO ITHKETA
YMmerh:

-HCIIOJIb30BaTh 3HAHUE PYCCKOTO U
WHOCTPAHHOTO SI3BIKOB B
poeCCUOHATILHOM JIeATEILHOCTH,
MEXKYJIbTYPHON KOMMYHUKAIIUN U
MEXITMYHOCTHOM OOIICHUU

Baanern:

-HaBbIKAMH UCIIOJIh30BAHUS PYyCCKOTO H
WHOCTPAHHOTO SI3bIKA B YCTHOU U
nucbMeHHoM (popme B chepe
npodecCHOHATbHON KOMMYHUKAITUH, B
chepe MEKITMIHOCTHOTO
MEXKYJIBTYPHOTO B3aUMOJICHCTBUS

VK-4.2

CB00OIHO BOCIIPUHHUMAET,
aHaM3UpyeT U
KPUTHYECKH OIICHUBAET
YCTHYIO U TUCHbMEHHYIO
o01IenpogecCuOHABHYIO
MH(POPMALIHIO Ha PYCCKOM
Y UTHOCTPAHHOM (-bIX)
A3bIKE (-ax);
JEMOHCTPHUPYET HaBBIKA
IepEeBOJia C NHOCTPAHHOTO
(-p1x) Ha
rOCYJJapCTBEHHBIH fA3BIK, a
TaK¥Xe C
rocy1apCTBEHHOI'O Ha
MHOCTPaHHBIH (-bI€) A3bIK

(1)

3HaTth:

- [IpaBujia CTUJIMCTUYCCKU, TPAMOTHOTI'O
UCITIOJIb30BAaHUS PYCCKOTO U
HHOCTPAHHOI'O A3bIKa B PA3JIMYHBIX
CUTYAIMSIX JIEJIOBOTO U TIOBCEITHEBHOTO
0OLIeHMs], B YCTHOM KOMMYHHKAIUH
Ymern:

- BOCIIPMHUMATh Ha CIIyX U IOHNUMATh
OCHOBHOE CO/Iep)KaHUE HECI0XKHBIX
npodeccuoHalTbHO-OPUEHTHPOBAHHBIX
TEKCTOB

-AC€TaJIbHO IIOHUMATh TCKCTHI,
HE00XOIMMBIE JIJIS1 UCIIONIb30BaHMS B
Oymymieit nmpodeccuoHaIbHOM

JeSITeTTbHOCTH
Baaners:

- HaBBIKAMH HCITIOJIb30BaHMs PYyCCKOTO U
HHOCTpPaHHOI'O SA3bIKaA B YCTHOﬁ )51
MUCHhMEHHOU dbopme B chepe
MpoQECCHOHAIBHOW KOMMYHUKAITUH, B
chepe MEXIMIYHOCTHOTO u

MEXKYJIBTYPHOI'O B3aUMOJECHCTBUS.

VYK-4.3

Ucnonp3yer
UH(POPMAIMOHHO-
KOMMYHUKAI[HOHHBIE
TEXHOJIOTUH IIPH MTOUCKE

3HaTh:

- MHPOPMAIIMOHHO-KOMMYHUKAIIMOHHbBIE
TEXHOJIOTUU TIPH TMOHUCKE HEoOXOIUMOMN
uH(popManun

YMmerb:




HE00X0IMMOH
nH(poOpMaIuu B Iporecce
peIIeHUs CTaHIAPTHBIX
KOMMYHHKATHUBHBIX 3a7a4
JUTSL JOCTHOKEHHUS
npoheccuoHaTbHBIX
Lesaen Ha
roCyJ1apCTBEHHOM U
MHOCTPAaHHOM (-bIX)
A3BIKAX

- ACIIOJIB30BaTh WH()OPMAIIMOHHO-
KOMMYHUKAIIHOHHBIE TEXHOJIOTHUHU TIPU
MOUCKE He0OX0IuMon HH(pOpPMAIH B
npoliecce peleHus CTaHIapTHBIX
KOMMYHHKATHBHBIX 33124 JIIs
JOCTHDKEHUS PO(EeCCHOHANIBHBIX IIeJIeH
- IenaTh coo0eH s B 001acTu
npoeCCUOHATLHON TEMAaTHKH U
BBICTpAaUBaTh MOHOJIOT

Baanern:

-HaBBIKAMH WH(OPMAIIMOHHO--
KOMMYHUKAI[HOHHBIC TEXHOJIOTHUHU TIPU
MOKCKE HEe0OXo1uMon HH(pOPMAIUH B
npoliecce peleHus CTaHaapTHBIX
KOMMYHHKATHBHBIX 33124 JIJIs
JOCTHKEHUS TPO(ECCHOHANIBHBIX IIeJIeH
Ha TOCYJapCTBEHHOM M MHOCTPAHHOM (-
BIX) SI3BIKAX

-HaBbIKAMH HCIIOJIb30BAHUS PYCCKOTO U
WHOCTPAHHOTO SI3bIKA B YCTHOU U
nucbMeHHoM (opme B chepe
npodecCHOHATLHON KOMMYHUKAITUH, B
chepe MEKITMIYHOCTHOTO
MEXKYJIBTYPHOTO B3aUMOJICHCTBUS

1.3. MecTO AUCHUIJIMHBI B CTPYKTYpe 00pa30BaTeJIbHOM MPOrpaMMbl

Hucturnnuna «JlenoBo HMHOCTpaHHBIM SI3BIK» OTHOCUTCS K 4YacTH, (OpMHpPYyEMOit
y4acTHUKaMU 00pa30BaTeNbHBIX OTHOIICHUH 0JI0Ka AUCIUILINH Y4eOHOTO MIaHa.

2. CTpyKTYypa AMCHUNIUHBI
O6mas TpyA0EMKOCTh TUCHUIUIHHBI cocTaBisieT 15 3.e., 540 akaeMu4ecKkux 4acos.

CTpyKTypa AUCHUNJIMHBI 1JIsl 04HO-3204HOIi (popMBbI 00yUeHU

O0beMm JUCHUIIIINHBI B (bopMe KOHTaKTHOM Da6OTBI 06yqa10u1nxca C NICaAarorut4CCKuMu

pa6OTHI/IKaMI/I n (I/IJ'II/I) JIMIaMH, IMPUBJICKAEMbIMU K pCain3allun 06pa30BaTeJ'ILHOfI porpaMmaI

Ha MHBIX YCJIOBUSX, IPH MPOBEICHNUN YUEOHBIX 3aHITHIA:

Cemectp Tun yueOHBIX 3aHATHI Komnuuectso
4acoB
3,4,5,6,7 | Cemunapbl 120

O0beM TUCIUIUIMHBI B (DOpPME CaMOCTOSTEIIEHON paboThl 00y4aronmxcs cocrapiseT 402
aKaJIeMMUYECKHUX yaca U 3K3aMeH — 18 yacos.




3. Conep:xaHue QUCHUNINHBI

Ne | HaumenoBaHue pasaena | Conepxanue
AUCIHUIIIIMHBbI
Pazgen 1: MHuocrpanusrii | English for business communication
sI3bIK  (aHIVIMHCKU) a0
npodeccCHOHAIBLHBIX LeJeil
1 | Careers Talk about your career plan; telephoning: making contact;
case-study: choosing a successful candidate for a job;
writing a formal email
2 | Selling Talk about shopping habits; negotiations: making sales,
reaching agreement; modals: revision;
3 | Companies Talk describing companies; presenting your company;
writing: proposal; present tenses: revision;
4 | Great ideas Discussing great ideas; verb and noun collocations; the
language of meetings; writing: a report
5 | Stress Discussing stressful situations; past tenses: revision;
coping with stress at work; participating in discussions and
debate; writing: report
6 | Entertaining Discussing corporate entertaining; multiword verbs; eating
and drinking vocabulary; socializing: greeting and small
talk; organizing a conference
7 | Marketing Talk about the marketing mix and marketing campaign;
devising a plan to improve sales; word partnerships;
questions: all types
8 | Planning Discussing planning; making plans; future tenses: revision;
time clauses; dealing with numbers
9 | Managing people Discussing qualities of a good manager; verbs and
prepositions; reported speech; how to advise; writing:
report
10 | Conflict Discussing different types of conflict in the workplace and
how to deal with them; word building; conditionals:
revision
11 | New business Discussing start-ups; economic terms; time clauses
12 | Products Discussing products; comparison; passives; presenting a
product; SWOT-analysis
Paznen 2: Wuoctpannsbrii | English for HR students
si3bIK (aHrJmiicknii) B HR
1 | Human Resource | OcHOBHbIE OHATHUSA B cpepe ynpaBIeHUs IEPCOHATIOM.
Management. I'pammamuxa: Present Simple
2 | Human capital. The 4 Ps of | Yenoseueckuii kanutan (uenoBeueckue pecypesi). OcHOBa
HR. HR — 4 6a3o0Bbie coctapisromntue («4 I1»).
I'pammamuxa. Present Continuous
3 | Major trends and | I'maBHbIe TEHICHIIMK U BBI3OBHI B YII.
challenges in HR I pammamuxa. Present Perfect
4 | Organizational Structure CrpykTtypa opranuzanuu. [Iponecc Haiima 1 €ro JTamsl.
I'pammamuxa. Past Simple
5 | Recruitment [Touck u mogdop nepconana. [porecc Haiima.
I'pammamuxa: Past Continuous
6 | Pay and Benefits Omutara Tpyaa. Bunibsl koMmreHcaum.
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I'pammamuxa. Past Perfect

7 | Issues in the Workplace. KouduukTe! 1 pobiieMsl Ha pabodeM MecTe.
I'pammamuxa. Future Simple

8 | Conflicts. Layoffs ITpo6iembl Ha paboYeM MECTE U CIIOCOOBI MX Pa3pEIICHHS.
I'pammamuxa: Future Continuous

9 | Employee turnover. TekyuecTb KaJpoB.
I'pammamuxa: Future Perfect

10 | Employee retention | Ctpateruu yaepkaHusi COTPYIHUKOB.
strategies. I'pammamuxa: Types of questions

11 | Management Styles. | Ctuim ynpasiieHus nepconaiom. MoTtuBanus
Motivation I'pammamuxa: Modal verbs

12 | Telephoning: making and | TenedonHble MEPEroBOpsl: Kak OTBETUTh HA 3BOHOK,
taking calls, taking and | mepexath/ocTaBUTH COOOIICHHE.
leaving messages. I'pammamuxa: Passive (Simple tenses)

13 | Telephoning: checking, | TenedonHble TIEPEroBOpPBI: KaK  MOJYyYUTh/yTOUYHHUTH
clarifying, booking, active | cBenenus, cienars/oTMEHUTH OPOHB B OTEJIE U T.II.
listening. I'pammamuxa: Passive (Continuous and Perfect forms)

14 | Telephoning: arranging and | TenedoHHbIe IEPETOBOPHI: KaK JTOTOBOPHTHCS O BCTpEUE,
rearranging a meeting, | BeIpa3uTh Kao0y.
making complaints. I'pammamuxa: Passive vs Active (All tenses, the infinitive,

gerund, modals etc)

15 | Emails: official, | /lemoBass ~ mepemucka MO  3JCKTPOHHOW  MOYTE:
semiofficial, internal, and | opunmansHbie, noayoduUIHATbHBIC, BHYTPSHHHE H p.
commercial. COOOIICHHUST; PACCHIIKA.

I'pammamuxa: Conditional 1

16 | Emails: formal vs informal | JlenoBas mepenucka 1Mo 3JIEKTPOHHOW IMOYTE: JUYHBIC VS
oduIaIbHbIC.
I'pammamuxa: Conditional 2

17 | Emails: Customer issues, | enoBasi mepenucka mo 3JIeKTPOHHON MoYTe: OOIICHHE C

arranging a visit/meeting. KITMEHTaMH, OpTaHNu3alus BU3UTA/COOPAHUS/BCTPEUH U T.I1.
I'pammamuxa: Mixed Conditional
18 | Meetings and negotiations | lenoBbie eperoBOpbl, COOpaHHs U BCTPEUYH: OPTraHU3aIus,
ITHUKET, PETJIAMEHT.
I'pammamuxa: Relative clauses
19 | Making Presentations [Tpaswia PPT npe3enramuu. Onucanve rpadukos.
I'pammamuxa: Relative clauses
Paznen 3: HuHocTpaHHBbIH
si3bIK (aHrJmiickuii) B HR
20 | HR Strategy and Planning | Ctpareruss kommanuu u crparerus YII. OcHOBHBbIE
CTpaTern4ecKue MpeuMyIIecTBa KOMIAHHUH.
I'pammamuxa: Countable and uncountable nouns

21 | Workforce planning: | Ctparernveckoe MmiaHUPOBAHUE KaIPOB: KOJIUICCTBCHHBIC
guantitative and | u ¢pyHKUMOHANEHBIE (IPOU3BOICTBEHHBIC) METOIBL.
operational methods. I'pammamuxa: The infinitive

22 | Hiring: internal and | IToxbop nepconana. BHeliHue U BHYTPEHHHE MCTOYHHKH.
external. Contingent | KoutunrentHas padoras cuia. OObsBICHHE O BaKaHCHH.
workforce. Job ads. Career | flpmapkn Bakancwii. [lomck ¥ HaéM COTPYAHHMKOB Ha
fairs. Executive search. PYKOBOJISTIIHE JTOJIKHOCTH.

I'pammamuxa: Perfect Infinitive

23 | Building an  Employer | Co3nanne Openia u penmyTanuu KOMITAHUH-PAO0TOaATES.

Brand I pammamuxa. Gerund
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24

Candidate Selection.
Recruiting  risks.  Job-
position-employee. Job
Architecture. Content and
Purpose of Job Analysis.

Otb6op kxanammatoB. Pucku. AHanmm3 BakaHCUU C TOYKH
3peHusi GYyHKIMA ©  3a7a4. ApPXUTEKTypa BaKaHCHHU.
I'pammamuxa: Gerund

25

Training courses: fields of
application, approaches,
methods, planning and
development of a course.
Formal vs informal learning

TpeHuHrH: NOAXO/bI, TNIAHUPOBAHKE, Chepbl IPUMEHEHHS,
pa3paboTka u nposenerue. PopmanabHOe U HeopMaTbHOE
o0yueHue nepcoHana.

I'pammamuxa: Determiners

26

Performance management.
BARS. Performance
potential  grid.  Career
paths/ladders

Onenka pe3ynbTaTUBHOCTH M 3(deKkTuBHOCTH TpyAA.
Cxema OICHKHM TOTEHIHana coTpynHuka. KapbepHbie
BO3MOKHOCTH, TPAEKTOPHUS U POCT.

I'pammamuxa: Articles

27

Work-life
Company
office space

balance.
structure and

PaGouee Bpewmsi, rpaduk paboThI, PEKUM TPY/Ia U OTAIXA.
CTpykTypa KOMIIAHHH W  OpraHusaius pabodero
POCTPAHCTBA.

I'pammamuxa: Articles

28

Working hours. Flexible
working structures.
Teleworking. Spaces and
structures. Non-territorial
workplace.

VYnanennas pabora, pabora ¢ ruOkuM rpadukoM U T.I.
I'pammamuxa: Linking words

29

Social Media in HR. Web
2.0. Social network analysis.
Ways of SM usage.

Conuanbubie cetu U ux posib B YII. Tlogxoas! k ananuzy
JaHHBIX U3 COLICETEH M NPUMEHEHHUE €ro pe3ysbTaToB B
KaJIpOBOM IOJINTHKE.

I'pammamuxa: Phrasal verbs

30

HR-IT. Expert systems and
user systems. Human
Capital Management
Software: modern trends.

Nudopmannonnsle cucrtemsl u pemenus st YIL
Tennenuuu B pa3Butuu copra ais YII.
I'pammamuxa: Phrasal verbs

00pa3oBaTeNbHbIE TEXHOJIOTHH.

4. O0pa3oBaresibHbIC TEXHOJOTHH

I[J'IH IMPOBCACHU A y‘IC6H]':>IX 3aHATHH 10 JAUCLUILIMHE HCIIOJIB3YIOTCA  pPa3JINYHBIC

Jnst  opraHuzanuu  y4eOHOro Tpoliecca MOXKET ObITh

HCIIOJIB30BAHO 3JICKTPOHHOC 06yquI/Ie u (I/IJ'II/I) JUCTAaHIIMOHHBIC 06p330BaTeJIBHBIe TCXHOJIOTHH.

5. OneHka IIaHUpPyeMbIX pPe3yabTaTOB 00y4eHHs

5.1 CucreMa oueHHBAHUSA

DopMa KOHTPOJIA Makc. KonuyecTBo 0aJioB
3a oaqny padory | Bcero
Texynmmil KOHTPOJIb:
- YCTHBIN OIIPOC 5 6amioB 30 GayoB
- ydactue B JAUCKyccuu | 5 GamnoB 10 6amnoB
Ha CEMHMHape
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-BBINOJHEHUE 10 6amnos 10 6amnoB
CaMOCTOSTEIIbHON paboThI

- KOHTpOJIbHAs padoTa 10 6annos 10 GannoB
[TpomexyTouHas aTTecTanus
[TpomexxyTouHas 40 6amtoB 40 G6amtoB
aTTecTaIusl
Hroro 3a cemectp 100 6amnoB 100 6amnoB
3a4€T C OICHKOW/IK3aMeH

ITosry4eHHBI COBOKYIHBIN pe3yIbTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO KAy OLICHOK U B
mKany oneHok EBpomeiickoil cucteMsl mepeHoca u HakoruieHus: kpeautoB (European Credit

Transfer System; nanee — ECTS) B cooTBeTcTBUM ¢ TaONIHIIEH:

100-6anabpHag mKajaa TpaguuuonHasi mKaJja Ixana ECTS
95-100 A
OTJINYHO

83-94 B
68 — 82 XOPOIIIO 3a4TEHO C
56 — 67 D

OBJIETBOPUTEIBLHO

50 _ 55 A P E

20 -49 FX
HEYJIOBJICTBOPUTEIHHO HE 3a4YTEHO
0-19 F

5.2. Kputepuu BbICTaBJIeHHUS OLIEHOK

Texywuii u npomedcymouHvlli KOHMpPOIb YPOBHS 3HAHUM CTYyI€HTOB BKIIIOYAET:

1) peryisipHble YCTHBIE OIPOCHI, MOKa3bIBAIOIINE MOHUMAaHHE CIELHAIbHOIO TEKCTa,
YMEHHE pacCyk1aTh B paMKax U3y4yacMON TEMBI;

2) BBITIOJTHEHHUE JIOMAIITHUX 3aJJaHUH;

3) BBINOJIHEHUE CTYACHTAaMHM TPEHUPOBOYHBIX YNPaKHEHHH MO JEeKCHKe, TpaMMaTHKe U
CHUHTAKCUCY CaMOCTOSITENILHO U MO KOHTPOJIEM MPENo/1aBaTes;

4) ycTHBIE TOKJIa/Ibl U MUCbMEHHbIE aHHOTAIM CTaTeH.

KoHTpob MOATOTOBKM MO MHOCTPAHHOMY SI3BIKY OCYILECTBJISIETCS B MUCHbMEHHOW U B
yCTHOM (popme, MpoBepsieTcss KayecTBO KOMIIETEHIIMA U MX COOTBETCTBUE YPOBHIO MOJATOTOBKU
ctyaeHTa. @opMbl KOHTPOJIS BOCHPOM3BOIAT CUTyallMu YTEHMsI, ayJUpOBaHUS, YCTHON peuu u
nuchbMa, Haubojee THMHMYHBIE ISl pa3HbIX BHJOB OBITOBOTO, OQUIMAIBHO-AEIOBOTO H
poeCCHOHATBHOTO OOIICHHS.

Texywuii KOHmMpObL 3HAHUL CTYIEHTOB MPOBOJUTCS IO3TAaNHO (KaK IOCJIE OCBOCHHUS
OTJIEIbHON TEMBI, TaK U MOCIJIE MPOXOKIEHUS BCEr0 MOAYJIS) U MpeACTaBIseT co00il 0TYETHOCTh
CTYZICHTOB 3a CJIEIYIOIIUe BUIbI Pa0OT:

® KOHTpOJbHBIE (ITUCHMEHHBIE) pabOTHl CTYIEHTOB B ayIUTOpHOE BpeMs (1O
HauboJsee Ba)KHBIM TeMaM I'paMMaTHKH, JIEKCUKH);

e TecTUpoBaHUE (TIMCbMEHHbIE U  DJIEKTPOHHBIE  JIEKCUKO-TpaMMaTHuYecKue
NIPOBEPOYHbIE 3a/JaHusi HeOONbIIOro o0beMa MO MPOHJAEHHBIM acHeKTaM
MIPOrPaMMBl);
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® KOHTPOJbHBIE aTTecTaluu (YCTHBIM ompoc / coOeceqoBaHne / KOJUIOKBUYM) IO
NpoiIcHHOMY MaTepuaily H3 yueOHOH, NpodecCHOHANbHOM M CHpaBOYHOU
JUTEPATYPbl, NEPHOANIECKUX U3TAHUIH;

® WHIUBHIyalbHas BHEAyAWTOPHAs CAaMOCTOSATENbHAas paboTa CTYAEHTOB (110
acrieKTaM rpaMMaTHKH, TEMAaTHYECKOW JIEKCUKHU; HAllMCAaHWE aHHOTAIMH, 3cce U
Jp. MUCbMEHHBIX PaboT);

® YCTHOE PACCY)XJICHHE Ha OCHOBE IPOYMUTAHHBIX TEKCTOB U JPYTUX MaTepUasioB
(Buzeo, ayamo) w3 ydeOHOH, MpoecCHOHAIFHOW M CIPABOYHON JUTEpaTypHl,
NEePUOANYECKUX U3TAHUIA;

® T[IOATOTOBKA IPE3CHTALMI/IOKIaI0B Ha NpodeccCroHaTbHO-OPUEHTHPOBAHHbIC
TEeMaTUKU;

® ayIMpPOBAHHME TEKCTOB MPO(PECCHOHATBHO-/IEIOBONW HANPABICHHOCTH (IUaJIOTOB,
MHTEPBBIO, JICKIH);

® arTecTalys MO0 WTOTaM MPAKTUYECKHX 3aHATHUH (TIOCEMaeMOCTh, HOATOTOBKA K
3aHATHAM U T.1.).

Hmoeosass nucbmennas paboma 10 BCEM acCHeKTaM JEKCUKH W TIpaMMaTHKH

MPAKTUYECKOTO Kypca MPOBOAMUTCS B KOHIIE CEMECTPa M MMEET LIEIbI0 OIpeaesieHIe

CTENEHW W KayecTBa YCBOCHHS CTyJIEHTaMH KOHIENTYaJlbHOTO COJCpPIKaHUS

0011e00pa30BaTEIHLHOT0 MOIYJISI / MOYJICH.

B mporecce Tekymiero u mpoMexXyTo4HOr0 KOHTPOJISL IO BCEM BBINIETIEPEYHCICHHBIM

BUJaM pPabOT TpoBepsieTcs KadecTBO C(HOPMHUPOBAHHBIX S3BIKOBBHIX HABBIKOB H

YMEHHI ¥ UX COOTBETCTBUE TPEOOBAHUSIM YpPOBHS BIIaJICHHS MHOCTPAHHBIM SI3BIKOM,

HE HWKe A2, T.e. HaIU4Me S3BIKOBOW M KOMMYHHUKATUBHOW KOMIIETEHIIUH,

JIOCTaTOYHOM JUIsl AanbHeield yueOHON A TeIbHOCTH, a TAKXKE ISl OCYIECTBICHUS

SI3BIKOBBIX KOHTaKTOB Ha MPO(ECCHOHATILHOM YPOBHE.

Banasl/ Ounenka no | Kpurepun ouneHkn pe3yabTaToB O00y4YeHHs IO

Hlkana AUCHMITIHHE AUCHMIIHHE

ECTS

100-83/ COTJIIMYHOY/ BricTaBnsiercs oOydaromeMycsi, ecid OH TIIyOOKO U

A,B «3a4TEHO MPOYHO YCBOWJI TEOPETUYECKHH U TNpPaKTUYECKUI
(oTIM4HO)»/ MaTepual, MOXET MpPOAEMOHCTPUPOBATH ATO Ha
«3aUTCHO 3aHATHUSIX U B XOJI€ MPOMEXKYTOYHOM aTTeCTAINH.

OOyyaronuiicss HCUEPIBIBAIOIIE U JTOTHYECKH CTPOWHO
u3araer ydyeOHBIM MaTepualn, yMEeT YBS3bIBaTh
TEOPHIO C MPAKTUKOH, CIIPaBISIETCS C PEIICHUEM 3a/1a4
npoecCHOHATLHOW ~ HAMPaABICHHOCTH  BBICOKOTO
YPOBHS  CIIO)KHOCTH, TPaBUIBHO  OOOCHOBHIBAET
IIPUHSATHIE PELICHUS.

CBoOoaHO OPUEHTUPYETCS B y4eOHOU u
npodeccnoHanbHOM TUTEpaType.

Ouenka o JIACITUTLINHE BBICTABJISIFOTCS
oOydaronemycst ¢ y4€TOM pe3yJbTaTOB TEKyIIeW u
MIPOMEKYTOYHOM aTTECTALINH.

Komnereniuu, 3akperi€éHHble 3a AUCUUIUIAHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIIY.
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Banael/
HIxanaa
ECTS

Ounenka no
JTUCIHHUIJINHE

Kpurepun omeHku pe3yJbTaToB O00y4YeHHsl IO
AUCHMILIAHE

82-68/
C

«XopouIoy/
«3a4TEHO
(xoporto)y»/
«3a4TECHO

BeicraBnsiercs  oOyuaromiemycs, €clid  OH  3HaeT
TEOPETHUYECKUM U NPAKTUYECKUN MaTepHall, TpaMOTHO
U IO CYIIECTBY M3JIaracT €ro Ha 3aHATUAX U B XOJe
IIPOMEKYTOYHOU aTTeCcTaluy, HE JIOITy CKast
CYILLECTBECHHBIX HETOYHOCTEH.

OOyuaronuiicss MpaBUIBHO MPUMEHSIET TEOPETHUECKHE
IIOJIOKEHHS IIPU  PELICHUM IPAKTUYECKUX 3a1ady
npoeCCUOHATLHON HAIMPABICHHOCTH PAa3HOTO YPOBHS
CIIO)KHOCTH, BJaJeeT HEOOXOIUMBIMU [UI1 3TOrO
HaBbIKAMU U IIPUEMAMH.

JIOCTaTO4YHO XOpOIIO OPUEHTHPYETCs B Y4eOHOU U
npoeCCHOHATILHOM JInTepaType.

Onenka o JUCLUIIIINHE BBICTABIIAIOTCS
oOydaroniemycst ¢ y4€TOM pe3yJbTaTOB TEKyIIeW u
IIPOMEXYTOYHOM aTTeCTaLUU.

Komniereniuu, 3akperiéHHble 32  AUMCUUIUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — KXOPOIIUM».

67-50/
D,E

«YIOBIIETBOPH-
TEIBHOY/
«3a4TEHO
(ynoBneTBopu-
TEJIBHO)»/
«3aYTCHO

BricTaBnsiercs oOyuaromiemycs, €ciid OH 3HAeT Ha
0a30BOM YpOBHE TEOPETHYECKHH W MpPaKTUYECKUI
MaTepuai, JONYCKaeT OT/AEJIbHbIE OLIMOKH IPU €ro
W3JI0KEHUU Ha 3aHATUSAX U B XOAE NMPOMEKYTOYHOU
aTTeCTaluu.

OO6yyarormumiics HCIIBITHIBAECT onpeeneHHbIe
3aTpyAHEHUsT B NPUMEHEHUHM  TEOPETHYECKUX
MOJIOKEHUN IIpU  PEIICHUM IPAKTUYECKUX 3ajad
npodeccnoHabHOM HANpPaBJIEHHOCTH CTAHJAPTHOTO
YPOBHSI CJIO)KHOCTH, BJaJeeT HEOOXOAUMBIMU JUIS
3TOro 6a30BHIMM HAaBBIKAMU U MPUEMaMHU.
JIeMOHCTpUpYET  JOCTATOYHBIA  yYpPOBEHb  3HAHUS
y4eOHOM JUTEepaTyphl MO TUCHUILUIMHE.

Onenka o JUCLUIIIINHE BBICTaBJIAIOTCS
oOydaronemycst ¢ y4€TOM pe3yJbTaTOB TEKyIIeW u
IIPOMEKYTOYHOU aTTECTALUU.

Komnereniuu, 3akpenn€éHHble 3a AUCUUIUIAHOM,
c(OPMHPOBAHBI HA YPOBHE — «JIOCTATOUHBIN».

49-0/
F.FX

«HEYIOBJICTBOPHUTE
JIBHOY/
HE 3a4TEHO

BeicTraBnsercs oOydaromemycs, €Clid OH HE 3HAeT Ha
0a30BOM YpPOBHE TEOPETHMUYECKHH U MPaKTUYECKUN
MaTtepuai, JOoMycKaeT TpyOble OIIMOKM TpHU €ro
U3JI0)KEHUU HA 3aHATUSAX U B XOJE MPOMEXYTOUYHOUN
aTTeCTallUH.

OOyuaronuiicss UCTIBITBHIBAET CEPhE3HBIC 3aTPYyTHEHUS
B TMPUMEHEHUHU TEOPETHUYECKUX TOJOXKEHUN Ipu
pelIeHNH MPaKTHYECKUX 3ajad NpogecCHOHATbLHON
HaIpaBJIEHHOCTH CTaHAAPTHOIO YPOBHS CJIOXKHOCTH,
HE BJaJeeT HEOOXOMUMBIMHU JJISi 3TOTO HAaBBIKAMH H
NpUEMaMHU.

JleMoHCTpHUpYyeT (parMeHTapHble 3HaHUS Yy4eOHOM
JUTEPATyphl 110 AUCLHUIIINHE.

Onenka o JUCLUILIMHE BBICTABIISIOTCS
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Banasl/ Onenka no | Kpurepun oumeHkn pe3yabTaToB O00y4YeHHsl IO
Ikana AUCHMILIAHE AUCHMILIAHE
ECTS

oOyuaromiemycss ¢ yd4y€TOM pe3yJsIbTaTOB TEKylled U
IIPOMEKYTOYHON aTTECTALUN.

Komnerenuuu Ha YPOBHE «JIOCTaTOYHBII»,
3aKpeIUIEHHBIE 32 TUCIMIUIMHON, HE chOPMUPOBAHBI.

5.3. Oneno4nble cpeacTBa (MaTepUAJIbl) AJIsl TEKYIIero KOHTPOJIS yCIeBaeMOCTH,

HpOMe)RYTO‘lHOﬁ aTTeCTallumn oﬁyqammnxcﬂ no JTMCHUIIJINHE

TeMbl KOHTPOJBHBIX PA0OOT TEKYIUMX AaTTeCTalMi M BONPOCHl Uil AMCKYCCHM Ha
CEeMHHapax MpeAcTaBieHsbl B 1. 9.1.

6. YueOHO-MeTOqUYecKOEe U HH(OPMAIIMOHHOE o0ecriedeHne JUCIUTITIHHBI

6.1. CiucoK HCTOYHUKOB H JINTEPATYypPbl

Jlureparypa

OcHoBHAaA

. Yuxkwuiesa, JI. C.AHrnmiickuil s3bIK B ynpasienuu nepconanom (B1—B2). English for
Human Resource Managers : yueOHUK 1 IPAaKTHKYM JUIs aKaJIeMUYECKOro OakajgaBprara
/ JI. C. Yukwiiesa, E. B. Jlusckas, JI. C. Ecuna. — 2-e u3n., nepepad. u gorn. — MocCKksa :
NznarensctBo FOpaiit, 2019. — 203 ¢. — (bakanaBp. Akagemuueckuii kypc). — ISBN
978-5-534-08232-6. — Texcr : anmekrponnstii / DbC KOpait [caiT]. —
URL:https://biblio-online.ru/bcode/434035

. Ilepmmna, E. FO. Anrnuiickuii s3bik. [Ipaktuueckas rpammaTtuka B 2 4. Yacts 1.
Mopdororus : yued. mocobue /i akagemuueckoro Oakanaspuara / E. FO. I[lepmuna. —
2-e w3, ucnp. u jgon. — Mocksa : U3natensctBo FOpaiit, 2019. — 200 ¢. — (Cepusi:
bakanaBp. Akanemuueckuit kypc). — ISBN 978-5-534-04036-4. — Texkcr :
anekTponubi // DBC KOpaiit [caiit]. — URL: https://www.biblio-
online.ru/bcode/434586

[lepmimna, E. FO. Anrnuiickuii s3bik. Ilpaktnueckas rpammatuka B 2 4. Yacte 2.
['maronsHbIe HOPMBI M CUHTAKCHUC : yuel. mocobue s akajgeMudeckoro 6akaiaBpuara /
E. IO. [lepmmna. — 2-e u3z., ucnp. u ngorn. — Mocksa : UznatensctBo KOpaiir, 2019. —
172 ¢. — (Cepust: bakanaBp. Axanemuueckuit kypc). — ISBN 978-5-534-04055-5. —
Tekcr: oamektponnbii // OBC  IOpaitr  [caiit]. —  URL: https://www.biblio-
online.ru/bcode/437111

VYBapos, B. U. Aurnumiickuii s3b1k 11 skoHOMHUCTOB (a2-b2). English for business +

aynromMarepuaisl B DbC: yueOHUK U MPaKTUKYM JJIS aKaJeMHYecKoro OakanaBpuara / B.
U. YBapoB. — 2-¢ m3., nepepad. u mon. — Mocksa : M3natensctBo FOpaiit, 2019. —
393 ¢. — (Cepus: bakanaBp. Akanemuueckuii kypc). — ISBN 978-5-534-09049-9. —
Tekct: oanmekrtponnsii  // DBC  IOpaiit [caiit]. —  URL: https://www.biblio-
online.ru/bcode/433189

JlonosHuTENABbHAS


https://biblio-online.ru/bcode/434035
https://www.biblio-online.ru/bcode/434586
https://www.biblio-online.ru/bcode/434586
https://www.biblio-online.ru/bcode/437111
https://www.biblio-online.ru/bcode/437111
https://www.biblio-online.ru/bcode/433189
https://www.biblio-online.ru/bcode/433189
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1. BopoGweBa, C. A. Aunrmiickuii s3bIk 17151 2 pextuBHOr0 MeHemKMeHTa. Guidelines for
better management skills : yae6Hoe mocobue qs CIIO / C. A. BopoGseBa. — 2-¢ u3n.,
uctp. u non. — M. : U3gatensctBo FOpaiit, 2018. — 260 c. — (Cepus :
[Ipodeccuonanproe oopazoanue). — ISBN 978-5-534-04200-9. — URL:https://biblio-
online.ru/bcode/438680

2. TaBpwioB, A. H.Aurmmiickuii s3bik. PasroBopHas peus. Modern American English.
Communication Gambits : yueOHUK U npakTukym i By3oB / A. H. T'aBpunos, JI. II.
Janunenko. — 2-e u3f., ucnp. u gon. — Mocksa : M3narensctBo FOpaiit, 2019. — 129
c. — (ABropckuit yueonuk). — ISBN 978-5-534-09168-7. — Tekcr : anekrpoHHbIii //
OBC IOpaiit [caiit]. — URL:https://biblio-online.ru/bcode/427335.

3. Escrokoga, E. H.Aarnuiickuii s361k. Reading and Discussion : yuebHoe mocodue st
By30B / E. H. EBciokoga, I'. JI. PytkoBckas, O. . Tapanenko. — 2-e u31., UCOp. U JOIL.
— Mockaa : U3parensctBo FOpaiit, 2019. — 147 ¢. — (YHuBepcuretsl Poccun). —
ISBN 978-5-534-07996-8. — Texkcr : anexrponusiii // IBC FOpaiit [caiiT]. —
URL:https://biblio-online.ru/bcode/438983

4. Munaesa, JI. B.Aurnuiickuii si3bik. HaBbiku yctHoU peun (I am all Ears!) +
aynuomatepuaiisl B ObC : yueOHOe mocodue s akajgemudeckoro 6akanaspuara / JI. B.
Munaesa, M. B. Jlykanuna, B. B. Bapuenko. — 2-e uzn., ucnp. u gomn. — Mocksa :
UznatensctBo FOpaiit, 2019. — 199 c. — (bakanaBp. Akagemuueckuii kypc). — ISBN
978-5-534-09265-3. — Texkcr : anekrponnstii / DbC KOpait [calT]. —
URL:https://biblio-online.ru/bcode/438499

5. Sxymesa, 1. B.Aurnmiickuii si3pik (B1). Introduction Into Professional English :
yUeOHUK U TIPAKTUKYM JUIs aKkajieMudeckoro OakanaBpuara / M. B. Slkymesa, O. A.
JlemaenkoBa. — 3-e u3., ucnp. u gon. — Mocksa : 3natenbcrBo FOpaiit, 2019. — 148
c. — (bakanaBp. Akagemuueckuii kypc). — ISBN 978-5-534-07026-2. — Texcr :
anextpouHbii / DBC FOpaiit [caiit]. — URL:https://biblio-online.ru/bcode/433852

6.2 Ilepeyens pecypcoB HH(POPMALMOHHO-TEIEKOMMYHHKAIMOHHOI ceTH « UHTepHET».
HanunonanbsHast snektponHast oubnmoreka (HOB) www.rusneb.ru
ELibrary.ru Hayunas >jekTpoHHas 6ubauorexa www.elibrary.ru
OnexTponHas 6ubnuoreka Grebennikon.ru www.grebennikon.ru

6.3 IIpodeccuonanbHbie 6a3bl JAHHBIX U HHGOPMALMOHHO-CIIPABOYHbIE CHCTEMbI
Hoctyn k npodeccroHaabHbIM 0a3am manubix: https://liber.rsuh.ru/ru/bases

WHdopManinoHHbIe CIPAaBOYHBIE CUCTEMBI:
1. KoncynbranT [lmtoc
2. Tapant

7. MaTepuajibHO-TEXHUYECKOe o0ecnevyeHne TUCUUIIMHBI

Jns  obecrieuyeHWs AMCHUIUIMHBI  WCIONB3YETCS  MaTepUAbHO-TEXHHUYECKas 0a3za
00pa3oBaTeNbHOTO  YUYPESXKJICHUs: y4YeOHbIE ayJAWTOPUH, OCHAIIEHHBIE KOMIBIOTEPOM U
MPOEKTOPOM JIJIsl AEMOHCTPAIIMU YUYEeOHBIX MaTEPHUATIOB.

CocraB mporpaMmMHOTO o0ecIieueHusI:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security


https://biblio-online.ru/bcode/438680
https://biblio-online.ru/bcode/438680
https://biblio-online.ru/bcode/427335
https://biblio-online.ru/bcode/438983
https://biblio-online.ru/bcode/438499
https://biblio-online.ru/bcode/433852

15

8. Obecneuenue o6pa3oBaTeJLHOIO Mpolecca sl JHUI ¢ OTPAHHYEHHBIMHU
BO3MOKHOCTSIMM 310POBbS 1 HHBAJIHN/I0OB

B xoze peanuzanuy IUCHUIUIMHBI HCIIONB3YOTCS CIEAYIOIUE TOIOJHUTEIBHBIC
METOABI 00YYEHHs1, TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH M IMTPOMEKYTOUHOM aTTeCTaIlH
00yyaroIuXxcs B 3aBUCUMOCTH OT UX MHIUBHIyaJIbHBIX OCOOEHHOCTEH:

® IS CIICIIBIX U CIIA0OBUISIINX:

- JeKUuM O(OPMIISIIOTCA B BHJE 3JIEKTPOHHOI'O JOKYMEHTa, JOCTYHHOI'O C IOMOILBIO
KOMITBIOTEPA CO CHEIHMATM3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHHEM;

- IHUCBMEHHbIC 33JaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHELHMAIM3UPOBAHHBIM
IPOTPaMMHBIM 00ECTIEYCHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTcs UHANBUAYAIbHOE paBHOMEpPHOE ocBelleHue He menee 300 Jrokc;

- JUIS BBIOJHEHUS 3aJaHHs TPH HEOOXOJUMOCTH TPEAOCTABISCTCS YBEIMYHMBAIOIICE
YCTPOHCTBO; BO3MOYKHO TAK)K€ MCII0JIb30BaHNE COOCTBEHHBIX YBEIMUUBAIOIINX YCTPOUCTB;

- MUCHbMEHHBIE 3a7]aHus 0(POPMIISIOTCS YBEIIMICHHBIM MIPUPTOM;

- 9K3aMeH M 3au4€T MPOBOAATCS B YCTHON (hopMe UM BBIIOIHSIOTCSA B TUCbMEHHON (hopMme Ha
KOMITBIOTEPE.

® JUIS TIIYXUX U CIIA0O0CIBIIIAIINX:

- Jekuud Oo(QOpMIISIIOTCA B BHJE 3JIEKTPOHHOIO JOKYMEHTa, JHUO0O0 NpeaoCTaBiseTCs
3BYKOYCHJIMBAIOIIAs allapaTypa WHAUBHYaTbHOTO MOJIb30BAHMS,

- IUCbMEHHBIE 3aJJaHUs BBIIOJIHAIOTCS Ha KOMIIbIOTEPE B MUCbMEHHOM (opMe;

- 9JK3aMeH M 3au€T TNPOBOAATCA B NHCHbMEHHOW (hopME Ha KOMIIBIOTEPE; BO3MOXKHO
npoBesieHue B (hopMe TeCTUPOBAHMUS.

e IS JIUL C HAPYIIEHUSIMH OIIOPHO-/IBUTATEILHOTO amnmapaTra:

- JeKIUH O(OPMIISIFOTCS B BHJIE AIIEKTPOHHOTO JOKYMEHTa, JOCTYIMHOTO C MOMOIIBIO
KOMITbIOTEpA CO CHELMATM3UPOBAHHBIM [IPOrPaMMHBIM 00€CIIeUeHHEM;

- TNHCHhMEHHBIE 33JaHUS BBHINOIHAIOTCS Ha KOMIBIOTEPE CO CHEIHaIH3UPOBAHHBIM
IPOTrpaMMHBIM 00€CTIEYCHHEM;

- DK3aMeH | 3a4€T MPOBOAATCS B YCTHON (hOpME MM BBITIOIHSIOTCS B TUCBMEHHOW (hopMme Ha
KOMITBIOTEPE.

[Tpu HEOOXOMUMOCTH TIpeTyCMaTPUBACTCS YBETMUYCHUE BPEMEHH ISl TIOATOTOBKH OTBETA.

IIponienypa  mpoBeAeHHsT  NPOMEXYTOUHOM  arrectamuu Ui OOyYaroIIuXcs
YCTaHABIMBACTCS C YYETOM WX HMHIUBUAYAIbHBIX TICHXO(QH3MYECKUX OCOOEHHOCTEH.
[TpomexyTouHast aTTeCTalsi MOKET IPOBOAUTHCS B HECKOJIBKO 3TAIIOB.

[Tpu mpoBeneHNH TPOIEAYPHl OIEHUBAHUS PE3YIBTAaTOB OOYUYEHHS TPELyCMaTPUBACTCS
UCTOJIb30BaHHE TEXHUYECKUX CpEICTB, HEOOXOAMMBIX B CBSI3M C HWHIAWBUAYAIbHBIMU
OCOOCHHOCTSAMHU OO0Yy4YaroIIMUXCsl. DTU CPEeICTBa MOTYT OBbITh MPEIOCTAaBIECHbI YHHUBEPCUTETOM,
WJIA MOTYT MCIIOJIb30BAThCsl COOCTBEHHbBIE TEXHUYECKHE CPECTBA.

[IpoBeneHre mTpoOUEAYpbl OLECHUBAHHUSA  PE3YIBTAaTOB  OOY4YEeHHS JOMyCKAaeTcs C
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecnieunBaeTcss 10CTyn K MHGOPMALMOHHBIM M OHOIMOrpaduueckuM pecypcam B CETH
WutepHer Ui Kaxkaoro oOydaromierocs B ¢opMmax, aJalTHPOBAHHBIX K OrPaHUYEHUSIM HX
3JI0OPOBBS U BOCIIPUATHUS HH(DOpMAIIH:

® IS CHEMNBIX U CIIa00BUAAIINX:

- B ICYaTHON (pOopMe yBETMUEHHBIM HIPUPTOM;

- B (hopme 31eKTPOHHOTO TOKYMEHTA;

- B hopme aynuodaiina.

e Ui TJIYXMX M CIa0OCHbIIAIINX:

- B Ie4aTHoOu opme;

- B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA.

e Ui 00yYaroImuXxcs ¢ HAPYLUICHUSIMHU OMOPHO-ABUraTeIbHOIO arnmapara:
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- B me4aTHou dopme;
- B (hOpMeE IIEKTPOHHOTO JOKYMEHTA;
- B popme ayaunodaiina.

VY4eOHble ayAUTOPUH I BCEX BUIAOB KOHTAKTHOW M CaMOCTOSITEIbHON pabOThI, HayyHas
O0ubauoTeKka W MHBbIE MOMEUICHHS JJIs1 O0y4YeHHUS OCHAIIECHBI ClelHUaIbHbIM 000pyAOBaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKHMHU CPEACTBAMHU O0YUCHUSI:

® IS CJICIIBIX U CIIA0OBUISIINX:

- YCTPOMCTBOM U1l CKaHUPOBaHUs U uTeHus ¢ kamepoil SARA CE;

- nucreeM bpaiina PAC Mate 20;

- npuntepoMm bpaitns EmBraille ViewPlus;

® U TUIYXHX U CIa0OCIBIIIAIINX:

- aBTOMAaTU3HPOBaHHBIM pabOYMM MECTOM JJsi JIIOJeH C HapylleHHeM cllyXa H
cI1a0O0CIIBIIIAIINX;

- aKyCTHYECKHM YCHIIUTENb U KOJOHKH;

e I O0YYAIONIMXCS C HAPYIICHUSIMU OTIOPHO-ABUTaTEILHOTO afmapara:
- IEPEABIKHBIMH, PETYIIMPYEMBIMH dproHomMuueckumu napramu CU-1,
- KOMITBIOTEPHOM TEXHUKOU CO CIIEUATbHBIM IPOrPaMMHBIM 00€CIIEYCHUEM.

9. MeToauueckue MaTepuabl

9.1. Ill1aHbI NPAKTHYECKUX 3aAHATHIA

Ne Tema \ Bomnpocsl 1151 00Cy:K1€eHUs, 3aJaHN s, JUTEpaTypa

Paspnen 1. /les10BOM MHOCTPAHHBIN A3BIK.

1 Tema 1: Careers Ayoumopnas paboma

Market Leader Pre-Intermediate. SB, Unit 1. Talk about your

career plan; telephoning: making contact; case-study: choosing

a successful candidate for a job; writing a formal email
Camocmoamenvnan paboma

Market Leader Pre-Intermediate, WB, Unit 1.

Home reading: The Firm (J. Grisham): Chapters 1-2

2 Tema 2: Selling Ayoumopnasn pavoma
Market Leader Pre-Intermediate. SB, Unit 2. Talk about
shopping habits; negotiations: making sales, reaching
agreement; modals: revision;
Home reading: The Firm (J. Grisham): Chapters 3-4
Camocmoamensnas paboma

Market Leader Pre-Intermediate, WB, Unit 2.

Home reading: The Firm (J. Grisham): Chapters 5-6

3 Tema 3: Companies Ayoumopnan pavoma
Market Leader Pre-Intermediate. SB, Unit 3. Talk describing
companies; presenting your company; writing: proposal; present
tenses: revision

Camocmoamenvnasa paboma
Market Leader Pre-Intermediate, WB, Unit 3.
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Home reading: The Firm (J. Grisham): Chapters 7-8

Tema 4: Great ideas

Ayoumopnas paboma
Market Leader Pre-Intermediate. SB, Unit 4. Discussing great
ideas; verb and noun collocations; the language of meetings;
writing: a report

Camocmoamenvnasa paboma
Market Leader Pre-Intermediate, WB, Unit 4.
Home reading: The Firm (J. Grisham): Chapters 9-10

Tema 5: Stress

Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 5. Discussing
stressful situations; past tenses: revision; coping with stress at
work; participating in discussions and debate; writing: report

Camocmoamenvnas paboma
Market Leader Pre-Intermediate, WB, Unit 5.
Home reading: The Firm (J. Grisham): Chapters 11-12

Tema 6: Entertaining

Ayoumopnas paboma
Market Leader Pre-Intermediate. SB, Unit 6. Discussing
corporate entertaining; multiword verbs; eating and drinking
vocabulary; socializing: greeting and small talk; organizing a
conference

Camocmoamenvnas paboma
Market Leader Pre-Intermediate, WB, Unit 6.
Home reading: The Firm (J. Grisham): Chapters 13-14

Tema 7: Marketing

Ayoumopnasn paboma
Market Leader Pre-Intermediate. SB, Unit 7. Talk about the
marketing mix and marketing campaign; devising a plan to
improve sales; word partnerships; questions: all types

Camocmoamenvnan paboma
Market Leader Pre-Intermediate, WB, Unit 7
Home reading: The Firm (J. Grisham): Chapters 15-16

Tema 8: Planning

Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 8. Discussing
planning; making plans; future tenses: revision; time clauses;
dealing with numbers

Camocmoamenvnasa paboma
Market Leader Pre-Intermediate, WB, Unit 8.
Home reading: The Firm (J. Grisham): Chapters 17-18

Tema 9: Managing
people

Ayoumopnasn paooma (
Market Leader Pre-Intermediate. SB, Unit 9. Discussing
qualities of a good manager; verbs and prepositions; reported
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speech; how to advise; writing: report

Camocmoamenvnas paboma
Market Leader Pre-Intermediate, WB, Unit 9.
Home reading: The Firm (J. Grisham): Chapters 19-20

10

Tema 10: Conflict

Ayoumopnasn paboma
Market Leader Pre-Intermediate. SB, Unit 10. Discussing
different types of conflict in the workplace and how to deal with
them; word building; conditionals: revision

Camocmoamenvnaa paboma
Market Leader Pre-Intermediate, WB, Unit 10.
Home reading: The Firm (J. Grisham): Chapters 21-22

11

Tema 11: New
business

Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 11. Discussing start-
ups; economic terms; time clauses
Camocmoamenvnas paboma
Market Leader Pre-Intermediate, WB, Unit 11.
Home reading: The Firm (J. Grisham): Chapters 23-24

12

Tema 12: Products

Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 12. Discussing
products; comparison; passives; presenting a product; SWOT-
analysis
Camocmoamenvnan paboma
Market Leader Pre-Intermediate, WB, Unit 12.
Home reading: The Firm (J. Grisham): Chapter 25

Paznen 2. UHocTpaHHblii A3bIK (AHTIMIICKHIT) 1J151 TPodecCHOHANBHBIX LieJIeil

Tema 1:
Telephoning

Ayoumopnasn paboma
Paul Emmerson. Business VVocabulary Builder. Units 39-44
Speaking and role-play: Telephoning: making and taking
calls, messages, checking, clarifying, active listening,
arranging a meeting, and complaints.
Grammar: Passive

Camocmoamensnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 42-46
Round-up 6. Pp. 108-120

Tembt 012 KOHMPOILHBIX PAOOM, MEKYUIUX,
RPOMENHCYnMOUHbBLX ammecmauuﬁ:
Role play:
1. A dialogue between a customer and a supplier to make
a complaint;
2. two businesspeople to arrange a meeting;
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3. asales manager and a customer to change an
arrangement;

a secretary and a hotel manager to make a reservation;
a secretary and a hotel manager to change a
reservation;

6. two colleagues to tell them good news.

o s

Tema 2: Emails

Ayoumopnasn paboma
Paul Emmerson. Business Vocabulary Builder. Units 45-49
Ian MacKenzie. English for Business Studies. Student’s book.
P. 185-188
Reading: How to write a professional email .
Writing: Emails - internal, and commercial. Customer issues,
arranging a visit/meeting.
Grammar: Conditionals

Camocmoamenvnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 38-41
Round-up 6. Pp. 141-150

Tembl 012 KOHMPOILHBIX PAOOM, MEKYULUX,
nPpOMENHCYymouUHblX ammecmauuﬁ:
Write the following types of emails:

1. Host makes an invitation

2. Guest accepts

3. Guest contacts a hotel and tells host the details

4. Host confirms everything

5. An internal email in order to invite colleagues to

a meeting (with an attachment)
6. A reply to an invitation. Polite refusal.

Tema 3: Meetings
and negotiations

Ayoumopnas paboma
Paul Emmerson. Business VVocabulary Builder. Units 118-132
Reading: How to make a business report. How to lead a
meeting.
Speaking, role-play: How to voice your opinion; how to lead a
meeting; how to conduct negotiations.
Grammar: Relative clauses

Camocmoamenvnasn paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 92-97
Round-up 6. Pp. 77-90

Temwt 012 KOHMPOABLHBIX PAdOM, MEKYUIUX,
RPOMENHCYMOUHBIX AMMeECMAaUil:

1. What do you think when you hear the word
“negotiation”?
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2. What is the difference between negotiation and

bargaining?

What stages of a negotiation are there?

4. Role-play one of the following situations
between a supplier and a customer:

5. To negotiate the price of the batch; a discount;
the terms of delivery; the terms of payment.

w

Tema 4: Making
Presentations

Ayoumopnas paboma
Paul Emmerson. Business Vocabulary Builder. Units 51-56
Ian MacKenzie. English for Business Studies. Student’s book.
P.181-184
Reading: How to give a good presentation
Speaking, role-play: Present your company (ppt)
Grammar: Adjectives and adverbs. Degrees of comparison

Camocmoamenvnas paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 98-108
Round-up 6. Pp. 49-66
Writing: Find an article about business written in your
language (in a magazine, newspaper or online) which contains
at least one graph. It has to be one that describes a trend or
development. Write four or five sentences in English
describing the trend.

Tembl 012 KOHMPOILHBIX PAOOM, MEKYUIUX,

RPOMENHCYmMOUHbBLX ammecmauuﬁ:
Choose a real-life general-interest topic that shows a
trend over several years. Draw an approximate graph.
Prepare a speech describing the graph and the
development of the object (such as house prices, the rate
of dollar against ruble, reading/sporting activities and
habits etc).

Paznea 3. UnocTpannsblii 361k B HR

Tema 1: Human
Resource
Management.
Human capital.
The 4 Ps of HR.
Major trends and
challenges in HR

Ayoumopnasn paboma
Paul Emmerson. Business VVocabulary Builder. Unit 33
Enterprise Coursebook Intermediate “Jobs. People” P.p. 6-
17
Speaking: Jobs. HR managements: key terms.
Listening: Job Interview, Advice on how to get a job.
Grammar: Present Simple, Present Continuous, Present
Perfect, Present Perfect-Continuous.
Enterprise Grammar book Intermediate P.p. 4-11.

Camocmoamenvnasa paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Unit 1-4, 7-12
Round-up 6. Pp. 3-8
Video lecture by A. Trost. Lecture 1.
http://www.armintrost.de
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Enterprise Workbook Intermediate P.p. 4-11
HR acronyms: https://www.thebalancecareers.com/human-
resources-acronyms-1918214

Temut 012 KOHMPOABLHBIX pAOON, MEKYULUX,
RPpOMENHCYmoUHbIX ammecmaum?:
1. What is HR management? Human Capital?
2. What are the major trends in HR today? What are the
biggest challenges? Why?
3. If you are working, explain two or three biggest risks
that your company currently faces. If you aren’t
working, tell the group about someone you know who
has a job.
How to get the job of your dream.
How to create a good impression.
Your first interview. Who would you rather work for?
What questions do you think an interviewer and an
appllcant could ask at a job interview?
Can you describe a typical day for someone in
this position?
What is the top priority of the person who
accepts this job?
What are the day-to-day expectations and
responsibilities of this job?
Can you discuss your take on the company's
corporate culture?
What are the company's values?
How would you characterize the management
philosophy of this organization?

Does the organization support ongoing training
and education for employees to stay current in
their fields?

What do you think is the greatest opportunity
facing the organization in the near future? The
biggest threat?

Is there a formal process for advancement within
the organization?

What are the traits and skills of people who are
the most successful within the organization?

No ok

Tema 2:
Organizational
Structure and
Recruitment

Ayoumopnas paboma
Paul Emmerson. Business Vocabulary Builder. Unit 14
Ian MacKenzie. English for Business Studies. Student’s. Unit

3.

Reading: Company structure.

Speaking: Types of Organizational Structure.

Listening: Interview with an HR manager. Big and small
companies.

Grammar: Past Simple, Past Continuous, Past Perfect, Past
Perfect-Continuous.



https://www.thebalancecareers.com/human-resources-acronyms-1918214
https://www.thebalancecareers.com/human-resources-acronyms-1918214
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Camocmoamensnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 5-6, 13-18
Round-up 6. Pp. 8-12
Video lecture by A. Trost. Lecture 2-1.
http://www.armintrost.de

Tembt 012 KOHMPOILHBIX PAOOM, MEKYULUX,
NPOMEINHCYMOUHBIX AMMmMeCmauuii:

1. How do you think the day-to-day work of a purchasing
manager is different from the work of other managers in
the fields of production and operation?

2. What company structures do you know? What do they
depend on?

3. Describe any of the following organizational structures:
functional, divisional, matrix, flat? Give examples.

4. What is the main advantage of a chain of command?

5. In what ways can dividing a business functionally cause
problems?

6. What is the potential disadvantage of a matrix
management system?

7. Under what circumstances might teams not be effective?

8. Do you prefer to work in a big firm or a small company?

9. What benefit of working in a big company can you think
of?

10. Why do some people prefer to work in a small
company?

11. What are the main recruitment strategies?

12. What stages of recruitment are there?

13. Role-play a job interview.

Tema 3: Pay and
Benefits

Ayoumopnasn paboma
Paul Emmerson. Business VVocabulary Builder. Unit 34
Ian MacKenzie. English for Business Studies. Student’s. Unit

5

Reading: Company structure.

Speaking: Types of Organizational Structure.

Listening: Interview with an HR manager. Big and small
companies.

Grammar: Future Simple, Future Continuous, Future Perfect,
Present tenses used to express the future, to be going to do sth

Camocmoamensnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 19-25
Round-up 6. Pp. 12-15
Video lecture by A. Trost. Lecture 2-2.



http://www.armintrost.de/
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Temut 01 KOHMPOABLHBIX PAdOM, MEKYUIUX,
RPpOMENHCYmoUHbIX ammecmauuﬁ:

1. How important is pay? Would you work in a creative,
satisfying job if the pay wasn't very good?

2. What do you think about performance-related pay?
What pros and cons of performance-related pay can
you think of?

3. Are you paid what you are worth? Imagine that you are

talking to your boss trying to persuade them to pay you

more. (You have been invited to join another
company, so you are speaking from a position of
strength.) Explain why they should pay you more.

What is job security? How important is it to you?

What extra benefits do companies in Great Britain

usually offer? What about Russia?

ok

Tema 4: Issues in the
Workplace

Ayoumopnas paboma
Paul Emmerson. Business VVocabulary Builder. Unit 35
Ian MacKenzie. English for Business Studies. Student’s. Unit

4.

Reading: Business across cultures. Women in Business.
Speaking: Dealing with harassment and bullying at work.
Glass ceiling. Whistle-blowing.

Grammar: Types of questions.

Camocmoamenvnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 49-52
Round-up 6. Pp. 214-224
Video lecture by A. Trost. Lecture 3.
http://www.armintrost.de
Reading comprehension: 3 Scenarios When Communicating
Online Is Not Right
https://www.thebalancecareers.com/times-to-avoid-using-
email-3545272

Tembt 012 KOHMPOILHBIX PAOOM, MEKYULUX,
NPOMEINHCYMOUHBIX AMMeECMAUUIL:

1. What issues in the workplace do HR managers usually
have to deal with?

2. What informal ways do you know to resolve small issues
in the work place?

3. Give examples of misconduct that leads to dismissal.

4. How can HR managers prevent conflicts and other
problems related to work?

5. What should employees do if there is too much unpaid
unofficial overtime? What can you recommend?

6. Imagine that you witness a fraud or bribery in the office?
What are you going to do?



http://www.armintrost.de/
http://www.armintrost.de/
https://www.thebalancecareers.com/times-to-avoid-using-email-3545272
https://www.thebalancecareers.com/times-to-avoid-using-email-3545272
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Tema 5: Employee

retention Ayoumopnasn paboma
strategies. Paul Emmerson. Business VVocabulary Builder. Unit 36
Employee Ian MacKenzie. English for Business Studies. Student’s. Unit
turnover. 2.
Reading: Managers and motivation. Theories of motivation.
Speaking: Why do people decide to leave/change jobs?
Grammar: Reported speech
Camocmoamenshnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 47-48
Round-up 6. Pp. 125-138
Video lecture by A. Trost. Lecture 4.
http://www.armintrost.de
Tembl 012 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYMOUHBIX ammecmauuﬁ:

1. Why do people decide to leave/change jobs?

2. What is stuff turnover? Why does it occur? What are
the costs of staff turnover?

3. How can employees be retained?

4. Look through the following situations. What do they
possibly indicate? What would you do about the
problem as ah HR specialist?

— Sudden performance drop

— Frequent short-term absence

— Reduced social interaction and isolation

— Frequent complaints

—  Glorify other companies

— Reduced willingness to take over responsibility

— Pessimism about future perspective

5. What retention strategies do you know?
6. Have you ever changed jobs? Tell the group about your
experience.

Tema 6:

Management Ayoumopnasn paboma

Styles. Motivation

Paul Emmerson. Business VVocabulary Builder. Unit 7
Ian MacKenzie. English for Business Studies. Student’s. Unit
1

Reading: Management styles. Qualities or skill?

Speaking: Good managers are born, not made. Do agree or
disagree?

Grammar: Modal verbs

Camocmoamenvnasa paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 26-37
Round-up 6. Pp. 35-45
Video lecture by A. Trost. Lecture 5.



http://www.armintrost.de/
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Temut 01 KOHMPOABLHBIX PAdOM, MEKYUIUX,
RPpOMENHCYmoUHbIX ammecmauuﬁ:

1. What do you think is your personal management style?
Why?

2. Do you agree with the statement: “Good managers are
born, not made”?

3. What personal qualities are necessary in order to be an
efficient manager?

4. Draw a mind map of your own personal management
qualities. Put yourself in the middle. Then show and
describe the map to the group.

5. Do you have an icon among famous managers (real or
fictional)? Who do you think could be a role model for
you and those who want to learn how to manage people?

Tema 7: HR
Strategy and
Planning

Ayoumopnasn paboma
Paul Emmerson. Business Vocabulary Builder. Units 36-38
Ian MacKenzie. English for Business Studies. Student’s book.
P. 124
Reading: Your career, you background, your job.
Listening: Interview with a management trainee
Grammar: Countable and uncountable nouns

Camocmoamenvnas paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 69-71
Round-up 6. Pp. 162-177
Video lecture 6: http://www.armintrost.de

Tembi 0151 KOHMPONLHBIX PAOOM, MEKYUIUX,
RPOMENHCYMOUHBIX ammecmauuﬁ:

1. Cost per hire: what costs should be considered in
recruitment?

2. Why and how are indicator systems used in HR and
what are typical examples?

3. How are indicators defined and implemented?

4. What is the added value of employees and how can it be
estimated?

5. Isit possible to estimate the ROI of large-scale
investments in Human Resource Management?

Tema 8: Workforce
planning:
guantitative and
operational methods.

Ayoumopnan paboma
lan MacKenzie. English for Business Studies. Student’s book.
Unit 23
Reading: What Are the Steps in Effective Workforce Planning?
http://www.humanresourcestoday.com
Speaking: Strategic planning techniques
Grammar: Make, do get, have

Camocmoamenvnasn paboma



http://www.armintrost.de/
http://www.armintrost.de/
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Grammar: Murphy, English Grammar in Use. Intermediate.
Units 142-145

Round-up 6. Pp. 240-243

Video lecture 7: http://www.armintrost.de

Reading comprehension: How to create your HR plan

https://hrtrendinstitute.com

Temut 012 KOHMPONABLHBIX PAdOM, MEKYUUX,
RPpOMENHCYmMmoOUHbIX ammecmauuﬁ:
Strategic workforce planning and its components.
How to map and measure the employee journey
Personalization by measuring individual preferences
HR planning and required budget.

NS

Tema 9: Hiring:
internal and
external.
Contingent

workforce. Job ads.

Career fairs.
Executive search.

Ayoumopnan paboma
lan MacKenzie. English for Business Studies. Student’s book.
Unit 25
Reading: Want Your Business To Thrive? Cultivate Your
External Talent
https://shrm.org/hr-today/trends-and-forecasting/research-and-
surveys
Speaking, role-play: Types of interviews. Headhunting.
Grammar: the Infinitive

Camocmoamenvnas paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 53-63
Round-up 6. Pp. 19-27
Video lecture 8: http://www.armintrost.de
Reading comprehension: How to Ace a Telephone Job

Interview
https://www.thebalancecareers.com/

Tembi 0151 KOHMPONLHBIX PAOOM, MEKYUIUX,
RPOMENHCYMOUHBIX ammecmauul?:

Pros and cons of internal and external hiring

2. What is contingent workforce? When and why do

companies use it?

How can companies attract workforce at career fairs?

4. Job ads and its various aspects: Employee Value
Proposition, Job-ID, Location, Social Media, Tasks and
Responsibilities, Requirements, Education,
Competencies, Attractive aspects, Application, Send-to-
friend

=

w

10

Tema 10: Building
an Employer
Brand

Ayoumopnan paooma (
Paul Emmerson. Business VVocabulary Builder. Units 20
Ian MacKenzie. English for Business Studies. Student’s book.
Units 11
Listening: Employer image as a competitive advantage
Speaking (discussion): How can a company create an
attractive image
Grammar: Gerund



http://www.armintrost.de/
https://hrtrendinstitute.com/
https://shrm.org/hr-today/trends-and-forecasting/research-and-surveys
https://shrm.org/hr-today/trends-and-forecasting/research-and-surveys
http://www.armintrost.de/
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Camocmoamenvnasn paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 53-63
Round-up 6. Pp. 19-27
Video lecture 9: http://www.armintrost.de
Reading comprehension and vocabulary: Paul Emmerson.
Business VVocabulary Builder. Unit 4

Ian MacKenzie. English for Business Studies. Student’s book.
Units 12

Temut 01 KOHMPOABLHBIX pAdOM, MEKYUIUX,
RPpOMENHCYmMOUHbIX ammecmauuﬁ:

1. What does the traditional approach in recruiting look
like?

2. How is a company able to position and present itself as
an attractive place to work through building an employer
brand?

3. Which active search strategies help companies to find
and approach passive candidates?

4. How can companies retain promising and talented
candidates?

5. How is product brand correlated with employer
attributes?

11

Tema 11:
Candidate
Selection.

Recruiting risks.

Job-position-
employee. Job
Architecture.
Content and
Purpose of Job
Analysis.

Ayoumopnas paboma
lan MacKenzie. English for Business Studies. Student’s book.
Unit 3, 10
Reading: How to minimise risks and recruitment costs when
hiring new talent
https://businessadvice.co.uk/hr/recruitment
Listening: Selecting and training staff. (lan MacKenzie.
English for Business Studies. Student’s book. Unit 10)
Speaking, role-play: Hotel chain in danger
Grammar: Pronouns

Camocmoamenvnas paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 82-91
Round-up 6. Pp. 189-210
Video lecture 10: http://www.armintrost.de

Writing (summary): The hidden costs that reveal the value of
employee retention
https://businessadvice.co.uk/hr/recruitment/the-hidden-costs-
that-reveal-the-value-of-employee-retention/

Tembt 0132 KOHMPOILHBIX PAOOM, MEKYULUX,
NPOMEINHCYMOUHBIX AmMmMeCmauuii:
1. Active, passive and non-seeking candidates.
2. Segmentation of candidates.



http://www.armintrost.de/
https://businessadvice.co.uk/hr/recruitment
http://www.armintrost.de/
https://businessadvice.co.uk/hr/recruitment/the-hidden-costs-that-reveal-the-value-of-employee-retention/
https://businessadvice.co.uk/hr/recruitment/the-hidden-costs-that-reveal-the-value-of-employee-retention/
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Active and passive ways of talent sourcing.
Campus recruiting roles and measures.
Social networks as a source of candidates.
Employee referral programs.

Guerilla recruiting.

No ko

12

Tema 12: Training
courses: fields of
application,
approaches,
methods, planning
and development of
a course. Formal vs
informal learning

Ayoumopnan paboma
Reading: Just-in-Time Learning Enables Quick Access to
Information
https://www.shrm.org
Speaking: Why do you think professional and personal
trainings are popular these days?
Grammar: Determiners

Camocmoamenvnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 82-91
Round-up 6. Pp. 189-210
Video lecture 11: http://www.armintrost.de
Writing (essay): Advantages and disadvantages of “on-the-job”

and “off-the-job” trainings.

Tembl 018 KOHMPOILHBIX PAOOM, MEKYUIUX,
RPOMENHCYMOUHBIX AmMmeCmauuii:

=

What can be learned through training?

2. In which coporate fields are training courses typically
used?

3. How can a training-event be designed and devloped in
order to meet predefined learning objectives?

4. How to ensure employees transfer what they have
learned during training into real life?

5. How do modern media and working conditions influence

the way people learn in a company?

13

Tema 13:
Performance
management.
BARS.
Performance
potential grid.
Career
paths/ladders

Ayoumopnan paboma
Paul Emmerson. Business VVocabulary Builder. Unit 8
Reading: What do managers manage?
Speaking: How to evaluate staff performance?
Grammar: Articles

Camocmoamenvuasn paooma (
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 72-76
Round-up 6. Pp. 165-175
Video lecture 12: http://www.armintrost.de

Temut 012 KOHMPOALHBIX PADOM, MEKYUUX,
RPOMENHCYMOUHBIX ammecmauuﬁ:
1. What are your talents?



https://www.shrm.org/
http://www.armintrost.de/
http://www.armintrost.de/
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What are your biggest strengths and weaknesses?
Who could support your future career development?
What could be you next, realistic career-move?
Which working conditions are important to you?
What do you really like to do?

What is your ultimate career goal?

To achieve your goals, which additional experience
could help?

N kW

14

Tema 14: Work-life
balance. Working
hours. Flexible
working structures.
Teleworking.
Spaces and
structures. Non-
territorial
workplace.

Ayoumopnan paboma
Paul Emmerson. Business Vocabulary Builder. Unit 8, p. 20
Reading: Four Secrets to a Successful Job Share
https://www.thebalancecareers.com
Speaking, role-play: What is the best work-life balance
scheme for you?
Grammar: Linking words

Camocmoamenvnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 113-120
Round-up 6. Pp. 77-104
Video lecture 13: http://www.armintrost.de

Tembl 012 KOHMPOJILHBIX PAOOM, MEKYULUX,
RPOMENHCYMOUHBIX ammecmauuﬁ:

1. What characterizes modern work and what will be the
future of work?

2. In this particular context how do work-life-balance and
working hours matter?

3. Can employee surveys help to improve working
conditions?

4. How can a company strategically strengthen its
employer attractiveness?

15

Tema 15: Social
Media in HR. Web
2.0. Social network
analysis. Ways of
SM usage.

Ayoumopnasn paboma

Reading: “By becoming more digital, HR can become more
human”
https://hrtrendinstitute.com

Speaking: Social networking sites can make or break your
career.
Grammar: Phrasal verbs

Camocmoamenvnasn paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 132-136
Round-up 6. Pp. 238-245

Video lecture 14: http://www.armintrost.de

Temwl 013 KOHMPOIALHBIX PAOON, MEKYUUX,



https://www.thebalancecareers.com/
http://www.armintrost.de/
https://hrtrendinstitute.com/
http://www.armintrost.de/
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RPOMENHCYMOUHBLX ammecmauuﬁ:

1. To what degree does the executive board impact social
media usage inside the company?

2. Which chances and risks are seen by the executive board
related to social media usage?

3. Is the company culture driven by openness and trust?

4. s there a natural affinity and activity towards social
media among the employees and the company‘s social
environment?

5. Are there any real opportunities related to social media
usage?

16

Tema 16: HR-IT.
Expert systems and
user systems.
Human Capital
Management
Software: modern
trends.

Ayoumopnan paboma
Reading: 1) Useful Personal Tech for HR Professionals
2) Hiring Tech Has Potential, but Beware Automation Bias
https://hrtrendinstitute.com
https://www.shrm.org
Grammar: Phrasal verbs

Camocmosamenshnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 137-145
Round-up 6. Pp. 238-245
Video lecture 15: http://www.armintrost.de

Tembt 012 KOHMPOJILHBIX PAOOM, MEKYULUX,
RPOMENHCYMOUHBIX ammecmauuﬁ:

What are major IT-solutions in HR?

2. What is the difference between expert-systems and user-
systems?

3. What are major functionalities of HR IT-solutions in

fields like recruiting or learning?

What are future trends in HR-IT?

Pros and cons of hiring automation.

=

ok

HcTouyHuKkH U JuTeparypa:

1. Xamunosa JI.A. English for Students of Economics:
y4eOHMK aHTJIUICKOrO S3bIKa JUIs CTYJICHTOB
HKOHOMUYECKHUX CIIEHUANbHOCTEH. 4-€ U3/, AOMOJH. U
nepepad. Pekomennatensublii rpud MuHOOpHAYKH
Poccuiickoit ®enepamuu. - M.: DOPYM: UHOPA-M.,
2015.382 ¢

2. Paul Emmerson. Business VVocabuary Builder.
Intermediate to Upper-Intermediate. Macmillan. 2013.
176 p.

3. Sweeney S. English for Business Communication.
Student’s Book. Cambridge: Cambridge University
Press, 2005. 176 p.

4. http://www.armintrost.de



https://hrtrendinstitute.com/
https://www.shrm.org/
http://www.armintrost.de/
http://www.armintrost.de/
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IIpunoxenne 1. AHHOTAIHS
paboyeli IporpaMMbl TUCIIATUTAHBI

AHHOTAIIUSI PABOYEHN ITPOI'PAMMBI JUCHUTIIHHBI
/1eJI0BOI HHOCTPAHHBIN A3BIK

Heas aucuumiauHbl: (QopMupoBaHue y o00ydaeMbIX HEOOXOIUMONH KOMMYHHKATHBHOM
A3bIKOBOW KOMIIETEHIIUHU, CIIOCOOHOCTH ¥ TOTOBHOCTH K MEXKYJIbTYPHOM KOMMYHUKAIUH.
3agaum QUCUMIUIUHBL

1. pa3BuTh yMEHHME MMCBMEHHOI'O (YTEHHE, IMChbMO) U YCTHOrO (TOBOpPEHHUE, ayIUPOBAHHE)

WHOS3BIYHOTO OOIICHHUS,

2. ymetb coOupaTh, oOpalOaThiBaThb ¥ HHTEPIPETHUPOBATH C  HCIOJIB30BaHUEM
COBPEMEHHBIX HWH(POPMALMOHHBIX TEXHOJOTHI JaHHbIE HAa WHOCTPAHHOM  SI3BIKE,
HeoOXoaumble  uid  (opMHpOBaHMS ~ CYXAEHHH MO  COOTBETCTBYIOLIUM
npoecCHOHANTBEHBIM, COLMATBHBIM, HAYYHBIM U 3THYECKUM IPOOIIeMam;

OBJIa/IETh HABBIKAMU ITyOJIMYHON PEUYM U apryMEHTALUH JUIsl BEJICHUS JUCKYCCHH;
HAYYUTHCS aHAIM3UPOBATh TEKCTHl MPO(PECCHOHATBLHOIO W COLMAIBHO 3HAYUMOTO

CoJiepKaHusl, aHHOTUPOBATh U peeprupoBaTh HAYUHYIO JINTEPATYPY;

5. HayuyuThCS CTPOUTH CBOE pPEUYEBOE M HEPEUYEBOE IOBEACHUE B COOTBETCTBUH C

COLIMOKYJIbTYPHOM crieliM(PUKOI CTpaHbl H3y4aeMOro s3bIKa;

6. oBJameTh HAaBBIKAMH NMHUCHMEHHOTO W YCTHOTO IIEPEBOZA TEKCTOB NMPO(ecCHOHAIBHOM

HalpaBJIEHHOCTH.

~ow

B pe3ynbrate 0CBOSHUS TUCIUIUIMHBI O0YYaIOIIHIACS TOMKEH:
3HaTh!
- KyJIbTypy U TPaJUIMK CTPAaH U3y4yaeMoro si3bIKa, OCHOBHBIE MpaBuia (POHETUKH, TPAMMATHKH,
HOPMBI PEYEBOTO ITHKETA
- IpaBWJIa CTUJIMCTUYECKHU, TPAMOTHOTO MCIIOJIb30BAHUS PYCCKOTO U MHOCTPAHHOTO SI3bIKA B
Pa3TUYHBIX CUTYAIUSX JICJIOBOTO U TIOBCETHEBHOTO OOIIEHUS, B YCTHOW KOMMYHHKAITUU
- UH(pOPMAIIMOHHO-KOMMYHHKAITMOHHBIE TEXHOJIOTHH MPHU MOUCKE He00X0uMoii nH(popMauu
Ymern:
- -UCIOJB30BaTh 3HAHUE PYCCKOTO U HMHOCTPAHHOTO S3BIKOB B MpodeccroHaNbHOM
JESATSIILHOCTH, MEXKYJIbTYPHOH KOMMYHUKAIIUU U MEKITHIHOCTHOM OOIICHUH
- BOCIPUHHUMATH Ha CIIyX U TIOHUMAaTh OCHOBHOE CO/Iep KaHKE HECIOKHBIX MPOPECCHOHAIBHO-
OpPUEHTUPOBAHHBIX TEKCTOB
-JIETAIbHO TIOHUMATh TEKCThI, HEOOXOAMMBIE JJIsl UCTIONB30BaHUs B Oy ay1ieit
poeCCHOHAIBHON e TENHHOCTH
- ACIIOJIb30BaTh WH()OPMAIIMOHHO-KOMMYHHUKAITHOHHBIE TEXHOJIOTHH MPHU MOUCKE HE0OXO0TUMOH
nH(GOPMAIIUU B TIPOIECCE PEIICHUS CTAaHIAPTHBIX KOMMYHUKATUBHBIX 3371a4 JUTS TOCTHIKEHUS
npodecCHOHANBHBIX TeNel
- IeJIaTh COOOIICHHS B 00J1aCTH TPOPECCHOHAIBHON TEMAaTUKHU M BRICTPAUBAaTh MOHOJIOT
Baaners:
- -HaBBIKAMH HCITOJIb30BAHUS PYCCKOTO W MHOCTPAHHOTO SA3bIKa B YCTHOM M MUCbMEHHOU hopme
B cdepe npodeccuoHaTbHON KOMMYHUKAIIUY, B chepe MEKINIHOCTHOTO U MEXKKYJIBTYPHOTO
B3aNMOJICHCTBHSA
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- HABBIKaMH HCIIOJIb30BaHUSI PYCCKOTO M HHOCTPAHHOTO s13bIKa B YCTHOM M MICBMEHHOH (hopMme B
cdepe npodeccuoHanbHON KOMMYHUKALUH, B chepe MEKITMYHOCTHOTO M MEXKYJIBTYPHOTO
B3aHMOJICHCTBHUS

-HaBbIKaMH HMCIIOJIb30BaHUA I/IH(bOpMaLII/IOHHO"KOMMYHI/IKaLII/IOHHbIX TEXHOJIOTHI IIpU ITOUCKE
HEo0X0 MO HH(OPMAIIUH B IPOIECCE PEIICHUS CTaHAAPTHBIX KOMMYHHKATHBHBIX 33/1a4 JUIs
JOCTHKEHUS MPO(heCCHOHAIBHBIX IIeJIei Ha roCy1apCTBEHHOM M MHOCTPAHHOM (-BIX) SI3bIKaX
-HaBBIKAMH HCIIOJIb30BAHMUS PYCCKOTO M MHOCTPAHHOTO SI3bIKa B YCTHOI U MUCBMEHHOM (opme B
cdepe npodeccuoHanbHON KOMMYHUKAIUH, B chepe MEKITMYHOCTHOTO i MEXKYJIBTYPHOTO
B3aHMO/ICHCTBUS



